
Dear {Author}:  
 
PROOFS OF YOUR ARTICLE for {Journal Name} ({manuscript ID}) are available now for 
retrieval. 
 
RETRIEVING YOUR PROOFS 
Go to {URL} to retrieve your proofs. 
A proof of your article is available in PDF format, and a proof of any online-only portions of your 
article is available in HTML format. On the left side of the screen, open the Article Tools menu 
and click on Typeset PDF of this article. After downloading your proofs, print them out for 
inspection. If you have any difficulty accessing our website or downloading your proofs, contact 
me immediately.  
 
CHECKING YOUR PROOFS 
{Journal Name} manuscript editors have prepared your article in accordance with the journal's 
established style and format. Please read the proofs very carefully; this will be your only 
opportunity to see your article before publication.  
The manuscript editors' queries to you are cued in the margins of the PDF version as q1, q2, etc., 
and the queries are listed at the end of the proofs.  
Please answer all queries clearly and completely, and pay particular attention to special 
characters, math, tables, and figures. Because your article has been copyedited and the pages have 
been typeset, no extensive corrections can be made at this time. 
 
RETURNING YOUR PROOFS 
Please return any necessary corrections to me within 48 hours. I will direct them to the 
manuscript editors. You may either mark corrections directly on the proofs and fax them back 
(xxx-xxx-xxxx) or send all answers to queries and any additional corrections via e-mail 
(production@uchicago.edu). We cannot accept proof comments embedded in PDF files. 
 
REPRINTS 
Please visit the following URL to place your order for reprints, {URL}. 
 
Thank you,  
{Name} 
Production Controller 
The University of Chicago Press, Journals Division 
1427 E. 60th Street 
Chicago, IL 60637 
tel:  (xxx) xxx-xxxx 
fax:  (xxx) xxx-xxxx 
e-mail:  production@uchicago.edu 


